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Pai hoc Khoa hec va Cong nghé Duc Pat - Khoa Quan ly Du lich va Giai tri
Nhirng diém chinh vé Thuc tip ngoai trwong danh cho Sinh vién trong Chwong trinh Hop tac
Vira hoc vira lam Tan Hwéng Nam
(Ban sira déi ngay 11 thang 9 nam 2025)
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Khoa Quan Iy Du lich va Giai tricia Pai hoc Khoa hoc va Cong nghé Duyc Dat (sau day goi tat
la Khoa) thudc Tap doan gi4o duc Quang A nhidm ting cudng ning luc chuyén mén cua sinh
vién khoa, thuc hién viéc két hop ly thuyét va thuc hanh giang day, gidp sinh vién tré thanh
nhitng nhan tai chuyén nghiép c6 ning lyc thyc té trong nganh du lich va giai tri, dua vao cac
quy dinh thuc tap cta truong va cac quy dinh lién quan khac, Khoa da dua ra nhimg diém
chinh:
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Khoa d3 thanh 1ap Uy ban Thuc tap, chiu trach nhiém lap ké hoach va quan 1y cac chuong
trinh thuc tap ngoai trudng va cac van dé lién quan. Uy ban Thyc tap bao gdom céc giang vién
toan thoi gian cia khoa. Pai dién nganh hoac giang vién cd nhiéu kinh nghiém thyc tap ngoai
truong c6 thé duoc bo nhiém 1am thanh vién néu can. Uy ban hd trg xem xét céc t6 chic va noi
dung thyc tap, ddng thoi danh gia hiéu qua cia cac chuong trinh thyc tap.

A AT e AR ETFERITRAY Y HARL LB HAR K6 F L o FA B Y RF Y %
FepF s EELSF Y BETIUL A8 L T2 ABETTRGF Y B X Z Adodt
o B RABEDPAR I FVEL B R VAL RDF Vi BB 2 2 ¥
Fro o B2 R RIS F Y AFE T RLILERDZEIFEIHEHR 27 F
GRYHRE S FAANBEIAIP AT IVELLE R B Z L E
Khda thuc tap ngoai trudng danh cho 16p Vira hoc vira lam Tan Huéng Nam 1a khoa hoc bit
bugc, tong cong 6 tin chi. Khi sinh vién tham gia khéa thyuc tap ngoai trudng, sé gio thuc tap
t6i thieu cho mdi tin chi 1248 gio va téi da 1a 72 gid. Khda thuc tap ngoai truong ndy bat dau
tir ndm tht hai va sinh vién phai hoan thanh tit ca cac yéu cau vé tin chi thyc tap trong thoi
gian hoc. Ngoai ra, khoa thuc tap ngoai truong nay la tin chi tét nghiép bit bugc. Sinh vién
phai hoan thanh tong sb gio thuc tap, tat ca cac yéu cau bao cdo va vuot qua danh gia ning luc
theo quy dinh cua khoa trude khi ho ¢6 thé nhan duoc tin chi cho khéa thuc tap. Sinh vién
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khong hoan thanh tat ca cac yéu cau vé tin chi thuc tap trong thoi gian hoc s& khong duoc tot
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Sinh vién thuc tap ngoai truong duoc thuc hién theo hé thong hop dong ba bén. Hop dong
dugc Ky bai truong dai hoe (Bén A), don vi thuc tap cua khoa (Bén B) vasinh vién (Bén C).
Hop dong phai xac dinh rd noi dung thuc tap, thoi lugng, trach nhiém, tin chi khoa hoc va
phuong phap danh gia. Trudong hoc phai giam sat viéc ky két va thuc hién hop dong thuc tap
dé dam bao quyén va nghia vu cua sinh vién, nha truong va don vi thuc tap. Hop dong thuc tap
gitra sinh vién va don vi thuc tap phai tach biét véi hop ddng lam thém. Néu sinh vién két hop
lam viéc va hoc tap trong thoi gian thyc tap, phai ky cac hop dong riéng dé phan biét rd ban
chat va th lao cua hoat dong thuc tap va hoat dong 1am thém. Hop dong thuc tap c¢é hiéu lec
sau khi dugc ca ba bén ky va duoc thuc hién chinh thic sau khi truong hoc xem xét va phé
duyét.
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Khoa s& t6 chirc budi dinh huéng trude khi chinh thuc bt dau thuc tap & mdi hoc ky. Budi
dinh huéng nay bao gdbm tong quan vé chuong trinh thyc tap, gidi thiéu vé té chic va ngi dung
cong viéc thuc tap, quyén va nghia vu cta sinh vién, ciing nhu giao duc vé an toan, sic khoe
va stc khoe nghé nghiép. Tt ca sinh vién phai tham dy budi dinh hudng trude khi chinh thic
tham gia thtc tap va nop cac gidy to can thiét cing giay chiing nhan bao hiém. Truong co thé
dong thoi sip xép dai dién tir cac don vi thuc tap tham dy budi dinh huéng dé cung cap thdng
tin tong quan vé tb chirc va thong tin lién hé, gitp sinh vién nhanh chéng lam quen véi moi
trrong thuc tap va cac kénh lién hé.

FAFY AR APETE - FANRERIFYIF > RrRyTIRIHRETAER
Bl YA MR AR EPERG AR Y DRV AF AL NN G2 T
e Y BHETREFRIV I T2 X2 BB R 2 REL 2RFEHT Y
oL@ RARERET AN 2R FFL ARV ITAGRFETE > 2T
R Y BROER O TR TR R ! R RIS o



’

’

~

Sinh vién phai hoan tat thu tuc bao hiém trudc khi chinh thic tham gia thuc tap. Trong thoi
gian thuc tap ngoai trudng, sinh vién phai mua "Bao hiém doan thé danh cho sinh vién thuc tap
ngoai truong™ hoic bao hiém thuong mai tuong duong theo quy dinh cua Bo Gido duc dé
phong ngtra tai nan hoic thuong tich c6 thé xay ra trong qué trinh thuc tap. Td chuc thuc tap
cling c6 trach nhiém dam bao an toan va vé sinh tai dia diém thuc tap, cung cap trang thiét bi
an toan lao dong can thiét, gido duc - dao tao va déng thoi hd tro sinh vién hiéu va tuan tha
cac quy dinh an toan lién quan. Néu sinh vién gap truong hop khan cip trong thoi gian thuc
tap, sinh vién phai théng bao ngay cho t6 chirc thuc tap va nha trudng, ddng thoi hoan tat cac
thi tuc b&o céo tai nan va yéu cau boi thudng bao hiém theo quy dinh.
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Tro cap thuc tap vatién luvong 1am thém phai dugc chi tra theo quy dinh ctia phép luat.
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Chuong trinh thyc tap phai cung cap cho thuc tap sinh céc khoan trg cap thuc tap phd hop theo
Luat Tiéu chuan Lao dong va céc luat, quy dinh lién quan. Tro cap thuc tap va tién luong lam
thém phai duoc chuyén truc tiép vao tai khoan c nhan cua sinh vién va duoc hach toén riéng.
Chuong trinh thyc tap khong duoc gitr lai hodc yéu cau sinh vién chi tra dudi bat ky Iy do nao,
ciing khong dugc gop nhiéu khoan trg cap hoic tién luong roi tu ¥ phan phdi. Uy ban Thuc tap
va truong hoc s& dinh ky xem xét viéc chi tra tro cap. Néu phét hién bt ky vi pham nao,
chuong trinh thuc tap s& phai khac phuc va céc bén lién quan sé& phai chiu trach nhiém.
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Cac d;a diém thuc tap cua khoa cha yéu 1a cac nganh lién quan dén du lich va giai triph hop
véi myc tiéu giéo duc cua khoa, bao gém nhung khong gidi han ¢:
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Céc co so thuc tap phai dap Gmg cac diéu kién sau day dé duoc chap nhan két hop thuc tap:
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Hoat dong tuan thu phép luat: C6 gidy phép va dang ky cong ty hop 18, khdng vi pham
phép luat nghiém trong va sin sang hop tac véi nhu cau hudng dan va danh gia cia
truong.
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Co ché dao tao va gido duc: C6 ngudi gidm séat cd dinh va ngudn nhan luc, co thé cung
cap cho thuc tép sinh nhitng huéng dan can thiét va co hoi dao tao nghé.
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An toan va Phic loi: Cac quy dinh ciia Luat An toan va Stc khoe nghé nghiép phai dugc
thuc hién dé dam bao mai truong lam viéc an toan. Thyc tap sinh ciing phai duoc huong
bao hiém va lwong theo quy dinh.
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Bao danh va hop tac trao doi: Pon vi thuc tap can phdi hop voi khoa dé sap xép viéc
dang ky, 1am thi tuc bao danh va huéng dan tryc tiép cho thyc tap sinh. Pon vi thuc tap
ciing can giir lién lac v6i nha trudng dé phan hoi vé tién do thyc tap cua sinh vién hoic
bat ky van dé nao.
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Khoa s& thudng xuyén lap danh sach cac co so thuc tap va yéu cau thdng tin, cong bd
tiéu chituyén chon va danh sach cac co s ¢6 nhu cau thuc tép.
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Sinh vién dién vao mau don xin thuc tap dua trén s¢ thich va kha niang cua minh, va iy

ban thuc tap hoic cb van sé& két ndi ho dwa trén muc tiéu hoc tap cua sinh vién va cac dic
diém cua co so thuc tap.
CE)réesrR  dBRUETE F22FVEH DX EF Y A0 Ep -
Sau khi két thic qua trinh két ndi, nha truong s& théng bao cho ca hai bén ky hop dong
thuc tap ba bén va sap xép cac budi hudng dan trude khi thyc tap.
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Tham va huéng dan Thyc tap: Trong thoi gian thuc tap, giang vién huéng dan thyc tap cua



khoa hoic cé&c can bo chuyén trach khéc sé thudng xuyén dén co sé thuc tap dé danh gia tién
d6 va két qua hoc tap cua sinh vién, dong thoi cung cap hd tro va tu van can thiét. Vé
nguyeén tic, cac chuyén thiam nén duoc thuc hién & nhat hai 1an mdi hoc ky. C6 thé can thém
cac chuyén tham néu sb lwong thuc tap sinh dong hodc phat sinh cac truong hop dic biét.
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Co ché khiéu nai, ddi co s thuc tap, tir bo thuc tap va cach xi ly
(- )& 4 ¢ 27,2920 Sinh vién khidu nai va tan thanh rat khoi khéa thuc tap.
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Kénh khiéu nai: Néu sinh vién c6 thac méic vé ndi dung cong viéc, méi truong lam
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viéc hoic viéc bao vé quyén loi tai co sd thyuc tap, sinh vién c6 thé nop don khiéu nai
Ién Uy ban Thyc tap cia Khoa. Uy ban ndy s& diéu phdi va xua ly van dé. Sau khi
danh gia, néu can thiét, Khoa s& hd tro sinh vién chuyén ddi don vi thuc tap dé bao
vé quyén lgi hoc tap caa minh.
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Phé duyét don xin rat thuc tap: Sinh vién khdng thé tiép tuc thuc tap vily do canhan
hoac bat kha khang phai nop don xin thoi hoc bang vin ban. Khoa chi chap nhan
nhing 1y do dac biét sau day da dugc xac minh:
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Ly do sizc khoe: Ung vién khdng thé thuc tap do tinh trang stic khoe phai nop
gidy chirng nhan y té do co so'y té cdng cap, néu 1 1y do khong du kha nang thyuc

tap.
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Bién c¢6 Ion: do thién tai bat kha khang hozc céc ly do I6n va hop 1y khac duoc hoi
déng thuc tap khoa chéap thuan.
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Tha tuc ndp don: Sinh vién dap tng cac yéu cau trén phai hoan thanh "Pon xin rat
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khoi chuong trinh thuc tap” va chi duoc rut khoi chuong trinh thuc tap sau khi dugc
giéo vién huéng dan thyc tap va truong khoa chap thuan.
(=) CERB SRR L E I RAE TR KE D A iR e BT
g4 f@;xx*&a PROAFY AL B A G RILE ST RNT VL B



WIAAL e FFEF 0 L e
Dé dat duoc muc tiéu két hop Iy thuyét vai thuc hanh, sinh vién 16p Vira hoc vira 1am

Tan Huéng Nam duoc yéu cau hoan thanh cac ky thuc tap ngoai trudng. Sinh vién c6

nghia vy tham gia cac quy trinh két néi thuc tap, phong van va diang ky do khoa sip xép.

Cac truong hop vi pham sé bi xtr Iy nhur sau:
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Khéng tham gia két néi thuc tap ma khong co ly do: Sinh vién phai hop tac tham gia
cac budi phong véan cuaa cong ty thuc tap do khoa té chirc. Néu khong tham gia
phong van thuc tap do khoa té chirc ma khong c6 1y do chinh dang (phai cung cip
bang chirng x&c thuc), hoic tiép tuc tir chdi két ndi voi cong ty thuc tap va khong cai

thién sau khi duoc ¢6 Van tu van, s bi coi la cé y bo dé thuyc tap.
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Tir chéi thyc tap sau khi di duoc két ndi thanh cong: Sau khi dau phong van va duoc
phan cong vao co so thuc tap, sinh vién khong duoc tir chéi thuc tap ma khong cd ly
do. Néu sinh vién mudn tir bo hoic thay ddi co so thuc tap vi Iy do ca nhan (nhu tim
dugc noi thuc tap khac véi chuyén nganh, so thich ca nhan, khong thich nghi duoc,
V.V.), sinh vién phai tudn thu cac quy dinh lién quan. Néu tir chdi dang ky ma khong

duogc sy ddng Y, viéc thuc tap s& duoc coi la vang mit trong hoc ky do.
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Chuyén cong tac hoac tuyén dung tréi phép ngoai hop dong thyc tap: Sau khi da
duogc xéc nhan, don vi thuc tap khéng duoc phép thay d6i néu khong c6 1y do dic
biét. Sinh vién khong dugc phép thyuc tap tai dia diém chua ky hop déng thuc tap ma
khong c6 sy chip thuan cua khoa, hodc khong dugc phép nghi phép hoic ving mat
trong thoi gian thyc tap dé lam viéc khéc.
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Theo Diéu 5 cua Luat hudng dan lya chon khda hoc caa trurong, sinh vién dai hoc
phai hoc i nhat chin tin chi mdi hoc ky.

Y 2 &% . Xu ly thuc tap bat hop phép
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Céc loai vi pham: Néu sinh vién vi pham bat ky hanh vi nao dugc liét ké & khoan (2)

trén hoac bat ky hanh vi nao sau ddy ma khong duoc chap thuan tir trudc, sinh vién

sé phai chiu ky luat tuy theo murc d6 vi pham va theo quy dinh vanéi quy hoc tap

Cua truong:
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Khéng bao danh hoac khéng tham gia thuc tap dang gio.
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Gian doan thuc tap hoac roi khoi chd lam viéc tréi phép
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Khéng hoan thanh céc yéu cau thuc tap theo hop déng thuc tap
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Ving mat khdng c6 ly do qua 3 1an trong thoi gian thuc tap
2. e #E_ 1 Quy dinh ky luat

(DFESFEAS  GHARENFZ 2o i 4 FHRE BERE - £
PG 2 BRI A2 - F 0 P B SRR B YR
FPREYSIHEUEAFE - RAFY - A8 FIE  FFERNES T
VP ERZAPFREIE  ZF VRS E LAY 28 50 o F Ve
F XA fé.ﬁ B RIVECE- 9
Ky luat hoc tap: Theo Piéu 34 ciia Quy ché hoc tap cua Truong, sinh vién ving
mat it nhat mot phan ba tong sé gio hoc caa mot mén hoc do nghi hoc hoic trén
hoc s& khong duoc tham gia ky thi hoc ky ctia mén hoc d6 va s& nhan diém 0 cho
mon hoc d6. Mot ngdy thuc tap ngoai trueong sé& duoc tinh 1a tm budi hoc. Néu sb
budi vang mat dat yéu cau do vi pham hoic tir chbi tham gia thuc tap, mén thuc
tap s& bi chim diém 0 va khong duoc cap tin chi. Sinh vién truot mdn thyuc tap hai
1an s& bi budc théi hoc.
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Dinh chi hoc tap: Theo DPiéu 35 Quy ché dao tao cia Nha trudng, sinh vién nghi
hoc (trir ngay 18, tét) hoac ving mat qua mot phan ba tong sé gio hoc caa hoc ky
tih tir diu nam hoc s& bi dinh chi hoc tap.
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Budc thdi hoc: Theo Diéu 38 Quy ché dao tao cua Truong, sinh vién chua hoan



thanh di b ti chi quy dinh ciia nganh hoic chuong trinh dao tao trude khi két
thic hoc ky s& bi budc thdi hoc. Viéc budc thdi hoc ciing ¢ thé duoc &p dung sau
khi c6 quyét dinh caa Hoi ddng Khen thuang va Ky luat Sinh vién néu vi pham
nghiém trong hoic anh huéng nghiém trong dén uy ti caa Trudng.
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Hanh vi bat hop phép: Néu ban bj phéat hién 1am viéc ban thoi gian hoic thuc tap
tai mot noi bat hop phép, ngoai viéc bi xir 1y theo quy dinh cua truong, ching toi
cling s& béo co véi cac co quan co tham quyén va xu ly theo luat phap Pai Loan
hién hanh, diéu nay cé thé anh hudng dén tu cach hoc tap cua ban tai Dai Loan.
(2 )EF FRERRAREDRT ) “RIPH L RELRTFEE LA A D o KD B
TarFrUryEA o FEIHUPMER L2 E > WIRRE L 2Y rEf -
Theo quy dinh hoc thuat caa truong, trudc khi &p dung bat ky bién phép ky luat Ion
n&o, chang han nhu dinh chi hodc dudi hoc, truong s& chinh thirc thdng béo bang vin
ban cho c& nhan ¢ lién quan va tao co hoi cho ho bay té ¥ kién cia minh trong mot
khoang thoi gian nhat dinh dé bao vé quyén khang céo cua sinh vién.
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Quy dinh ndy s& duoc thyc hién sau khi dugc cudc hop cua khoa thdng qua va céc stra doi

cling duoc &p dung tuong tu.



